
CONTINUING CARE COORDINATORS

OF

GREATER MILWAUKEE AND NEIGHBORING AREAS, INC.

BY-LAWS

ARTICLE I

TITLE, PURPOSE, FUNCTIONS

SECTION 1

TITLE:

The name of this organization shall be the Continuing Care Coordinators of 



Greater Milwaukee and Neighboring Areas, Inc.

SECTION 2

PURPOSE:
The purpose of this organization shall be:



a. To promote the concept that continuity of care is an essential component of 

    

    the health care delivery system.



b. To foster high standards of health care practice in the area of continuing care.



c. To promote and support the concept that continuity of care professionals 

    

    should have access to an educational supportive network

.



d. To support the integration of all community program resources in the 


    

    promotion of total health.

SECTION 3

FUNCTIONS:
The functions of this organization shall be:



a. To provide an opportunity for ongoing educational development of the 

    

    
    membership.



b. To provide a forum for discussion and resolution of mutual concerns.



c. To represent continuing care coordinators in the Greater Milwaukee and 



    neighboring areas, and serve as a representative within the health care community, 


    governmental groups, and the general public.



d. To provide for an exchange relating to legislative efforts in the health care 

    

    field.



e. To support the education of consumers regarding health related decisions.

ARTICLE II

MEMBERSHIP, OFFICERS, GUEST POLICY

SECTION 1

MEMBERSHIP: 
Membership shall be unrestricted by color, age, consideration of nationality, 

   

race, creed, sex, veteran or marital status, sexual preference, or handicap.

a. General Membership: General Membership in this organization is open to the individual professional who agrees with the purpose and functions of this organization.  The General Members may serve as directors, hold office, serve on committees and have the right to vote.



     Membership may be either individual or corporate membership.  Membership dues 


     will be determined by the board of directors on an annual basis.  Corporate 



     memberships will receive one vote for voting purposes.


    
     When membership is paid by an employer for a specific individual, transfer of 



     membership can only be made by submitting a complete written formal transfer 


     request to the Membership Committee.



b. Honorary Membership: Honorary Membership will be conferred at the 

    

    
    discretion of the Board of Directors.  The Board of Directors will vote on 

    

    an annual basis to grant honorary memberships to anyone meeting the 

    

    
    following requirements:  1) Must have been an Association member for at 

    

    least five years; 2) Must have served on a committee or Board of Directors 

    

    for at least three years; and 3) Must have made a significant contribution to 

    

    continuity of care.  The Board of Directors will not be required to grant an 

    

    honorary membership on a yearly basis.

SECTION 2

OFFICERS:
The officers shall consist of a President, Vice-President, Secretary, and Treasurer,

who will serve for elected two (2) year terms on an alternating basis.  The Executive Committee will consist of these officers.

SECTION 3

GUEST
POLICY:
The Guest Policy allows non-members to attend meetings of this organization as Guests.  


Guest fee will be determined by the board of directors on an annual basis and will be 


applicable to an individual or 
corporate membership fee if done within 30 days of the 


meeting.
ARTICLE III

EXECUTIVE COMMITTEE

CONTINUITY CARE BOARD

SECTION 1

FUNCTIONS:
The Executive Committee shall:



a. Consist of the President, Vice President, Secretary and Treasurer.



b. Act on behalf of this organization for any compelling reason when a meeting 

    

    of voting membership is not feasible.



c. Recommend an officer be removed for adequate reason subject to a 


    

    majority vote of the Executive Committee.

SECTION 2

FUNCTIONS:
The Continuing Care Board shall:




a. Consist of the Executive Committee members, standing committee 


    

    chairpersons and the ad hoc committee chairpersons.



b. Meetings will be held on the month opposite the general meeting (6 per 

    

    
    year)



c. Quorum consists of majority of active board members, present or represented by 



    proxy.  Each committee and each member of executive board shall have one vote.




d. Attendance is required at all board meetings.  The president should be 

    

    
    notified when unable to attend a meeting and a written report submitted.  

    

    Two excused absences are allowed; one unexcused absence and the member 

    

    may be replaced.



e.  Functions of the board:

    

    1. Assist in the appointment of standing committee chairperson at the 

        

         
        annual meeting.

    

    2. Assist in the appointment of ad hoc committee chairperson as 


        

        
        necessary.

    

    3. Develop an annual budget for the Board and general membership.

    

    4. Act on behalf of this organization for any compelling reason when a 

        

                    meeting of the voting membership is not feasible.

    

    5. Recommend that a Board member be removed for adequate reason 

        

        
        subject to a quorum vote.

SECTION 3

FINAL 

STATEMENT:    



Any action taken by the Executive Committee or the Continuing Care Board 



will be reviewed by the voting membership at the next duly convened meeting.

a. President: The president shall preside at meetings and coordinate the 


        agenda.  The president shall be elected in the odd year.  The president may 

        serve as a consultant to a standing committee.

b. The Vice President/Corresponding Secretary: The Vice President/Corresponding Secretary shall, in the absence of the president, preside at all meetings.  The Vice-President/Corresponding Secretary shall be elected in the even year.  The Vice President/Corresponding Secretary shall have charge of all correspondence, serve as a consultant to a standing committee, and have such other duties as arise from the membership, or as assigned by the president. 



c.  Recording Secretary: The Recording Secretary shall be responsible for the   

    

     recording of the minutes of  the meetings and verification of attendance and 

    

     shall be responsible for the distribution of internal communications to the 

    

     membership to include, but not to be limited to, minutes and notification of 

    

     meetings.  The Recording Secretary shall be responsible for serving as a 

    

     consultant to a standing committee.  The Recording Secretary shall be 

                             elected in the odd year.



d.  Treasurer: The Treasurer shall collect and receive all monies and make 

    

                 payment of  bills incurred on behalf of the organization.  The Treasurer shall 

    

     facilitate applications of new members and shall serve as a consultant to a 

    

     standing committee.  The Treasurer shall be elected in the even year.



e.  Vacancies: Vacancies in Offices shall be filled during the year through 

    

                 appointment by the executive committee/CCC Board for the duration of that 

    

     term. 



f.  Length of Term:  No person can serve on the Executive Committee/CCC 

   

    Board for more than two (2) consecutive terms, in any one position.                 


ARTICLE IV

MEETINGS, QUORUM, DUES

SECTION 1

MEETINGS:
a. Meetings shall be held bi-monthly.  Any changes in time or place shall be recommended by the board for approval by the membership.  Additional meetings shall be called at the discretion of the Executive Committee.  Notification shall be distributed to the members at least 14 days prior to the date of the meeting.



b. The Annual Business Meeting shall be held in September for:




1) installation of officers;




2) appointment of standing committee chairpersons;




3) annual committee reports;




4) annual fiscal report.



c. Fiscal Year: January 01 - December 31.

SECTION 2

QUORUM:
A quorum shall consist of one officer and at least one-fourth of the voting 



            membership.

SECTION 3

DUES:

Dues are determined annually by the Executive Committee/Continuing Care Board.



a. General Membership dues will be assessed on an annual basis.



b. Honorary Members shall not pay dues.



c. Dues shall be paid by January 1st, or upon acceptance of membership.  Membership 


    will be considered terminated if dues are not paid by March 1st.  Notification of 


    termination will be made.



d. There shall be no refund of dues.



e. Membership is not transferable, unless paid by an employer as specified in  

    

    Article II, Section 1.a.

ARTICLE V

STANDING COMMITTEES

SECTION 1
BY-LAWS COMMITTEE: The By-Laws Committee shall review the By-Laws 


            on at least an annual basis, and draft any proposed amendments to be 


                     
            presented to the voting members for review and approval.  

SECTION 2
LEGISLATIVE COMMITTEE: The Legislative Committee is to keep the 



            Membership informed regarding all current issues relevant to the purposes of 


            the organization.  

SECTION 3
MEMBERSHIP COMMITTEE: The Membership Committee shall be 



            responsible for recruitment and retention of members.  The Membership 



            Committee shall assist the officers in facilitating the membership process.  The 


            Membership Committee shall compile and print the Membership Directory and 


            apprise the Membership of changes.  

SECTION 4
PROGRAM COMMITTEE: The Program Committee shall facilitate and 




coordinate programs for this organization.  

SECTION 5
RESOURCE COMMITTEE: The Resource Committee shall develop and 



            coordinate fund raising projects.

SECTION 6
NOMINATING COMMITTEE: The Nominating Committee shall prepare a 


            slate of officers to be presented to the Membership.  (See ARTICLE VI).  The 


            Nominating Committee shall represent the diversity of the Membership.

SECTION 7
COMMUNITY OUTREACH COMMITTEE: The Community Outreach 



            Committee shall promote community awareness of the continuity of care 



            coordinators.  The Committee shall be responsible for the Annual Networking 


            Fair.

SECTION 8
CHAIRPERSONS OF STANDING COMMITTEES: Chairpersons of 



            standing committees will be voluntary with approval of the Executive 



            Committee. Chairpersons will serve a two-year term with the option to renew 


            for one consecutive additional two-year term subject to Executive Committee 


            approval.  There is no limit to the number of terms as long as the term does 


            not exceed four (4) consecutive years.  Should a chairperson vacancy occur, 


            the Executive Committee may appoint an acting chairperson.

SECTION 9
TECHNOLOGY COMMITTEE – The Technology Committee will assist with the ongoing development and modifications to the existing CCC website.  The Technology Committee will work with CCC Board and other CCC Committees and website developer to implement modifications and resolve issues regarding the website.  The Committee will also assist in training of Board and Committee Members in website usage and maintenance.

SECTION 10
ROTATION OF STANDING COMMITTEE CHAIRPERSONS: By-Laws, 


            Legislative, Membership-even year; Program, Resource, Nominating and 

         


Outreach-odd year.

SECTION 11
AD HOC COMMITTEE: Ad hoc committees will be appointed at the 




discretion of the Executive Board/Continuing Care Board for a specific purpose.  They 


will report directly to the Executive Committee and the General Membership, and may be 

dissolved when their assignment is completed.

ARTICLE VI

ELECTIONS

SECTION 1
ELECTIONS: A Nominating Committee shall be formed at the September 



Annual Meeting.  The nominations for office shall be presented at the 




following May meeting.  Ballots will be distributed with the minutes prior to the 



July meeting.  Results of the election are to be announced by the President at 



the annual September meeting.  A vote is to be taken that ballots shall be 




destroyed after election results have been announced.

ARTICLE VII

BY-LAWS REVISION & AMENDMENTS

SECTION 1
PROPOSED BY-LAWS: Revisions shall be distributed to the Membership at least 



30 days prior to a meeting.

SECTION 2
BY-LAWS: May be adopted, amended, or repealed at any meeting by a two-



thirds vote of the voting membership present at the meeting.

SECTION 3
BY-LAWS: These By-Laws shall become effective upon acceptance at any 



meeting.

ARTICLE VIII

DISSOLUTION

SECTION 1
This organization may be dissolved at any time by the vote of not less than two-



thirds of the voting membership.  In the event of dissolution of this 




organization, all of its assets, after payment of debts and liabilities, shall be 



distributed to organization(s) of charitable or educational purpose, as shall at 



the time qualify as exempt organizations under Section 501 (C) (3) of the 




Internal Revenue Code of 1954, or the corresponding provision of any future 



United States Internal Revenue Code and be designated as distributors by the 



Executive Committee.

ARTICLE IX

PARLIAMENTARY AUTHORITY



Except as otherwise provided in these By-Laws, Roberts Rules of Order, newly 



revised, shall govern all procedural matters at meetings of the 





Executive Committee and Membership.

Revision:

November, 1976

November, 1979

November, 1981

April, 1984

November, 1985

March, 1988

May, 1989

July, 1991

July, 1992

April, 1993

September, 1995

September, 1996

May, 1997

August, 1997

Janurary,  1998

January, 1999

January, 2000

March, 2001

January, 2002

March 2004

June 2008


-
-


